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Dinwiddie County Administration Office 
   

   14016 Boydton Plank Road 
   Dinwiddie, VA  23841 

   Phone: (804) 469-4500 
   Fax:  (804) 469-4503 

   E-Mail: hcasey@dinwiddieva.us 
 

 
ADDENDUM #1 
 
Date:  December 14, 2016 
 
Request for Proposals # 16-120916 
 
Professional Auditing Services 
 
Deadline:  Thursday, January 12, 2017 @ 3 p.m. 
 
TO ALL POTENTIAL BIDDERS: 
 
The following information is being provided for purposes of clarification or in response to 
questions received from potential offerors.  In the event that any of these specifications 
conflict with previous specifications, the specifications in this addendum shall control.  
Prepare your proposals accordingly: 
 
Below are responses to questions received. 
 
1. Please provide a copy, for all components, of the prior year:  (a) governance letter, 

(b) internal control letters. 
Answer:  See attached.  

 
2. What were your audit fees, by component, for 2016? 

Answer:  School Activity Fund $7,930.00  
  Trust Funds   $1,495.00  
  Clerk’s Office   $7,100.00 
  County   $65,400.00 

 
3. When were the auditors onsite and for how long in 2016? 

Answer:  Several days in August for School Activity Fund.  Several days in 
August for VRS audit, preliminary audit and APA compliance.  A week in 
September for fieldwork. 

 
4. Are the incumbent auditors proposing or invited to propose? 

Answer:  Yes 
 
5. Were there audit adjustments last year and, if so, please provide copies of those 

adjustments. 
Answer:  See attached. 
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6. Are the audits of the component units Dinwiddie County Water Authority and 
Dinwiddie Industrial and Airport Authority included in this engagement?  If not, who 
performs these audits?  

Answer:  No, they are not included in this contract for the County’s audit.  They 
both contract directly for audit services and are currently using Dixon Hughes 
Goodman.  
 

 
Note: A signed acknowledgement of this addendum must be received by this 
office prior to the due date and time, or must be attached to your proposal.  
Signature on this addendum does not constitute signature on the original 
proposal document.  The original proposal document must also be signed per 
RFP instructions. 
 

Company Name:     _________________________________ 

Signature:     _________________________________ 

Type/Print Name:     _________________________________ 

Title:     _________________________________ 

Date:     ________________________ 



 

 

 Report to the 
Board of Supervisors 

 

County of Dinwiddie, 
Virginia 
June 30, 2016 
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Contacts 

Leslie F. Roberts, CPA 
Partner 
Dixon Hughes Goodman LLP 
3700 Festival Park Plaza 
Chester, VA 23831  
804.425.2609 
leslie.roberts@dhgllp.com 
 

Danielle A. Nikolaisen, CPA  
Manager 
Dixon Hughes Goodman LLP 
3700 Festival Park Plaza 
Chester, VA 23831 
804.425.2655     
danielle.nikolaisen@dhgllp.com 
 

 

 

 

 

 

 

 

 

mailto:leslie.roberts@dhgllp.com
mailto:danielle.nikolaisen@dhgllp.com


 

Report to the Board of Supervisors of 
County of Dinwiddie, Virginia 2 

Communication with Those Charged with Governance 

November 28, 2016 

 

Board of Directors and Management 
County of Dinwiddie, Virginia 

 
We have audited the financial statements of the governmental activities, the aggregate discretely 
presented component units, each major fund, and the aggregate remaining fund information of the 
County of Dinwiddie, Virginia (the “County”) for the year ended June 30, 2016, and have issued our report 
thereon dated November 28, 2016.  Professional standards require that we provide you with information 
about our responsibilities in accordance with auditing standards generally accepted in the United States 
of America, as well as certain information related to the planned scope and timing of our audit.  We have 
communicated such information in our letter to you dated June 21, 2016.  Professional standards also 
require that we communicate to you the following information related to our audit. 

Significant Audit Findings 
 
Qualitative Aspects of Accounting Practices 
Management is responsible for the selection and use of appropriate accounting policies.  The significant 
accounting policies used by the County of Dinwiddie, Virginia are described in Note 1 to the financial 
statements.  As described in Note 3 to the financial statements, the County adopted GASB Statement No. 
72, Fair Value Measurement and Application (GASB 72), in 2016.  No matters have come to our attention 
that would require us, under professional standards, to inform you about (1) the methods used to account 
for significant unusual transactions and (2) the effect of significant accounting policies in controversial or 
emerging areas for which there is a lack of authoritative guidance or consensus. 

Accounting estimates are an integral part of the financial statements prepared by management and are 
based on management’s knowledge and experience about past and current events and assumptions 
about future events.  Certain accounting estimates are particularly sensitive because of their significance 
to the financial statements and because of the possibility that future events affecting them may differ 
significantly from those expected.  The most sensitive estimates affecting the financial statements were 
managements’ estimates of the allowance for uncollectible taxes receivable, the liability for post-
employment benefits other than pensions, the liability for landfill post-closure care costs, the liability for 
pensions, and the discounted present value of the best estimate of the future outflows expected to be 
incurred as a result of nonexchange financial guarantees.  The estimate of uncollectible taxes receivable 
is based on historical collections and write-offs of receivables after they are no longer collectible under 
state statute.  The estimated liability for post-employment benefits other than pensions is based on the 
types of benefits provided at the time of each valuation (once every two years) and the historical pattern 
of the sharing of benefit costs between the employer and plan members to that point.  The estimated 
liability for landfill post-closure costs is based on engineering estimates adjusted for inflation.  The 
estimated net liability for pensions is based on the types of benefits provided at the time of each valuation 
(once every two years) and the expected value and projected performance of the related plan assets.  
The discounted present value of the best estimate of the future cash outflows expected to be incurred as 
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a result of nonexchange financial guarantees is based on an average of historical payments, future 
required debt service, and related percentages discounted at federally stated rates.  We have evaluated 
the key factors and assumptions used to develop these estimates in determining that they are reasonable 
in relation to the financial statements taken as a whole. 

The disclosures in the financial statements are neutral, consistent, and clear.  Certain financial statement 
disclosures are particularly sensitive because of their significance to financial statement users.  There 
were no disclosures during the year that were considered to be more sensitive than others.   

Difficulties Encountered in Performing the Audit 
We encountered no significant difficulties in dealing with management in performing and completing our 
audit. 

Corrected and Uncorrected Misstatements 
Professional standards require us to accumulate all known and likely misstatements or financial 
statement reclassifications identified during the audit, other than those that are trivial, and communicate 
them to the appropriate level of management. There were no uncorrected misstatements.  Management 
has corrected all misstatements as summarized in the attached journal entry listing (Appendix B).  

Disagreements with Management 
For purposes of this letter, professional standards define a disagreement with management as a financial 
accounting, reporting, or auditing matter, whether or not resolved to our satisfaction, that could be 
significant to the financial statements or the auditor’s report.  We are pleased to report that no such 
disagreements arose during the course of our audit. 

Management Representations 
We have requested certain representations from management that are included in the management 
representation letter included in Appendix A. 

Management Consultations with Other Independent Accountants 
In some cases, management may decide to consult with other accountants about auditing and accounting 
matters, similar to obtaining a “second opinion” on certain situations.  If a consultation involves application 
of an accounting principle to the County’s financial statements or a determination of the type of auditor’s 
opinion that may be expressed on those statements, our professional standards require the consulting 
accountant to check with us to determine that the consultant has all the relevant facts.  To our knowledge, 
there were no such consultations with other accountants. 

Other Audit Findings or Issues 
We generally discuss a variety of matters, including the application of accounting principles and auditing 
standards, with management each year prior to retention as the County’s auditors. However, these 
discussions occurred in the normal course of our professional relationship and our responses were not a 
condition to our retention. 

Other Matters 
During our audit we became aware of several areas of operations where there are opportunities for 
strengthening internal controls and operating efficiency.  This letter does not affect our report on the 
financial statements of the County of Dinwiddie, Virginia, dated November 28, 2016.  The following are 
our observations and related suggestions: 
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Information Technology (IT) controls – School Board 
During review of IT controls, auditors noted several areas for strengthening controls, including the 
following: 

1. Passwords for access to the financial reporting software can be repeated, and do not contain 
complexity requirements. 

2. Passwords for network access are not required to be changed regularly, can be repeated, 
and do not contain complexity requirements. 

3. Network access does not timeout after a period of inactivity. 

Auditors recommend that the School Board implement the software that has already been 
purchased by the County to address the above control issues. 

Private-Purpose Trust Funds - County 
During our prior year audit, we noted that the County lacks originating documentation for several 
of these trusts.  This originating documentation is critical in ensuring that the trusts are properly 
invested and that the disbursements are for the appropriate purposes, according to the grantor’s 
original wishes.  If originating documentation cannot be located, we suggest that the Board of 
Supervisors take necessary action to confirm their purposes and approve a policy for the 
investiture and management of the funds therein. 

Other Information in Documents Containing Audited Financial Statements 
With respect to the supplementary information accompanying the financial statements, we made certain 
inquiries of management and evaluated the form, content, and methods of preparing the information to 
determine that the information complies with U.S. generally accepted accounting principles, the method of 
preparing it has not changed from the prior period, and the information is appropriate and complete in 
relation to our audit of the financial statements.  We compared and reconciled the supplementary 
information to the underlying accounting records used to prepare the financial statements or to the 
financial statements themselves. 

This information is intended solely for the use of the Board of Supervisors and management of the County 
of Dinwiddie, Virginia, and is not intended to be and should not be used by anyone other than these 
specified parties. 

Sincerely, 

 
Chester, Virginia 
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Management Representation Letter 
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Appendix B 
Adjusting Journal Entries 
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